Primary Schools

Reporting to Parents 2008/9
Guidance for Teachers about revised CfE Format
Basics

· Spellcheck may be used to ensure accuracy

· It is strongly recommended that each school and/or ASG agree a structure for teacher/ pupil comments – three examples are provided on hvlc
Attainment Section
· Levels must be assigned for all curricular areas

· The Level recorded on the report must be the one achieved – not the one he/she is working towards
· The Progress code should give the parent an indication of how far the child has reached in working towards the next Level

Teacher Section
· No teacher should feel obliged to ‘fill up’ the page – the teacher’s comments in the exemplar reports are each around 200 words
· The teacher should consider adopting a ‘two stars and a wish’ approach to at least one comment (the ‘wish’ being a ‘next step’)

· The teacher should make brief comments in plain English or Gaelic about particular aspects of attainment progress
· The teacher should also make brief comments about wider achievement and/or progress and may structure these through the four capacities 
· The teacher should consider commenting on the four capacities by confirming the pupil’s self-evaluation

· The teacher should consider commenting on attendance and/or behaviour if these are particular issues with the pupil

Pupil Section
· This section should be completed by the pupil with appropriate support and may take the forms of written text or drawing, depending on age and stage
· The pupil should write or communicate about things that he or she considers important in his or her learning in and out of school during the session – these should relate to one or more than one aspect of the four capacities implicitly or explicitly

· A simple structure such as ‘two stars and a wish’ may be agreed

· The pupil may comment using the following: stems: ‘I can . . . I have . . .’

· It is recommended that the pupil completes the section as part of PSE after discussion with peers and/or the teacher

· The teacher may wish to proof read and edit the pupil’s comments but as far as possible this editing should be restricted to correcting surface error which may impede communication

· The pupil section need not be typed.

The Four Capacities
When considering comments about a pupil’s progress and achievement, the pupil and/or teacher may wish to take account of some of the following: 
Successful Learners

To what extent does the pupil demonstrate:

(
enthusiasm and motivation for learning 
(
determination to reach high standards of achievement
(
openness to new thinking and ideas ?
Confident Individuals

To what extent does the pupil demonstrate:

(
self respect

(
a sense of physical, mental and emotional wellbeing

(
secure values and beliefs

(
ambition ?
Responsible Citizens

To what extent does the pupil demonstrate:
(
respect for others
(
commitment to participate responsibly in school and in the community in political, economic, social and cultural life ?
Effective Contributors

To what extent does the pupil demonstrate:
(
an enterprising attitude

(
resilience

(
self reliance ?
