                                            NOTE-TAKING

Levels D and E

· Establish what you want to find out about.
            What do you want to know?

· Select suitable book(s) to help with the research.

· Look through the book(s) to find the relevant information that you need.

· Select and read the piece of text that will provide you with the information, scanning for details needed.

· Read over selected text again.

· Note down key facts that you remember from your reading.

· Select and mark the most appropriate facts (important).

· Now write a summary/fact file in your own words, trying not to use more than 100 words.

· Use headings/subheadings to help categorise facts

