INSTRUCTIONS CHECKLIST

Have I:


Read and talked about my instructions with partner/s?



Used a title and headings


Put my instructions in a clear sequence?


Checked my partner/s can follow the order of my instructions?


Listed the materials required?


Used linking words:


then, and, so, after, finally and consequently


Made any improvements


Checked my spelling


Checked my punctuation, eg capital letters, fullstops, commas, 


exclamation marks, etc


Written my instructions in my best handwriting?


Written to my targets?


NEWS ARTICLE CHECK LIST

Have I:


Read and talked about my news article with my partner/s?


Included my headline?


Made my news facts easy to understand?


Linked my news facts together?


Made any improvements?


Checked my spelling?


Checked my punctuation, eg capital letters, fullstops, commas,


exclamation marks, etc


Written my news article in my best handwriting?


Written to my targets?


LETTER CHECK LIST

Have I:


Read and talked about my letter with my partner/s?


Included greeting and ending?


Made a letter easy to understand?


Linked my ideas together?


Made any improvements?


Checked my spelling?


Checked my punctuation, eg capital letters, fullstops, commas,


exclamation marks, etc


Written to my targets?


REPORTS CHECK LIST

Have I:


Read and talked about my report with my partner/s?


Made my facts easy to understand?



Used a title and headings?


Linked my facts together - are they sequenced in correct order?



Used linking words:


then, therefore, finally, consequently


Made any improvements?


Checked my spelling?


Checked my punctuation, eg capital letters, fullstops, commas,


exclamation marks, etc


Written my report in my best handwriting?


Written to my targets?


POSTERS/LEAFLETS

CHECK LIST

Have I:


Read and talked about my poster/leaflet with my partner/s?


Made my information/message clear?



Used a title and headings?


Made any improvements?


Checked my spelling?


Checked my punctuation, eg capital letters, fullstops, commas,


exclamation marks, etc


Made my poster/leaflet eye-catching?


Written to my targets?







