WRITING GLOSSARY

Achievement wall- a designated area of the classroom where pupils’ work is displayed and recognition given to Star writers

Big/demonstration books – examples of enlarged texts that are shared with the pupils. They can be used as models for highlighting features such as punctuation, grammar, structure and features different genre.  They can also be used for models of character writing and plot. They can be used as a whole class or group focus for learning and teaching and teachers can prepare follow up activities based on content of the texts. Big books can highlight the links between listening and talking, reading and writing.

Bright/Good  Ideas book- extracts from texts, examples of pupils writing that may include favourite words, fantastic phrases, stunning sentences, amazing alliterations, brilliant beginnings etc that can be used by pupils and teachers as ‘good’ models of writing

Common spelling words- The 200 most  commonly used  reading and spelling words (see support material).

Conferencing- Pupils working in pairs/trios to discuss targets and how they are being met and how they can be improved upon. 
Conferencing rules- rules for infants, middle and upper school pupils. (see North Lanark support material) 
Core targets – punctuation & structure, spelling and  grammar targets from North Lanark writing pack for levels A-F.

Editing- As a result of conferencing pupils make changes/improvements to their writing.
Foundations of Writing- A scheme for writing that was previously used in Highland Schools. Aspects of the scheme particularly the ‘bus letter’ cards may be used for supporting infants in the correct formation of letters.

Group planners- A laminated board where a group of pupils can go through the planning procedures together – very useful for less able pupils. This is often directed by the teacher.
‘Have a go’ board- A laminated board that pupils can use to attempt to write an unfamiliar word. They write the word on the board as they write and after writing refer to word wall/dictionary etc and write correct word on the board. The pupil can use this to edit the spelling of words.  The board can be kept in the pupil’s writing jotter and can highlight the correct spelling the next time the pupil undertakes a writing task.
Highland Writing Toolkit – This is a 5-14 writing package that has been written for Highland Secondary Schools. It provides exemplars of how 5-14 writing can be taught within the context of a Secondary School. It illustrates how to continue the writing processes and targets of North Lanarkshire writing into Secondary Schools.
HMI criteria for marking- A grid of 5-14 criteria from levels A-E that the HMI use in grading pupils work. (see support material)

Marking code- Schools should have an agreed marking code that should be used by teachers and pupils. (see exemplar in support materials)

Models for writing- Examples from big books, pupils work,   extracted texts, teacher devised materials, real writing e.g. newspapers,  posters,  letters etc. 
My Dictionary for Writing- A personal writing dictionary that   pupils can use for building up a bank of good vocabulary and spelling . (see North Lanark support material)

‘My record for writing’ sheet/ Self Assessment Checklist– These are documents levelled A – F for individual pupils profiling their progress towards attaining a 5-14 level. They will be used by the teacher and pupil to record progress with 5-14 targets after teacher has formally assessed  of a piece of writing.  These can be passed on form class to class and from Primary to Secondary schools. (see support material)

National Assessments – A bank of AAP assessment material for writing that can be downloaded from a designated web site and can be used by teachers to confirm achievement of 5-14 levels. Further details are on website: http://www.ltscotland.org.uk/assess. 
North Lanark Writing – A programme for writing that is recommended by Highland Council.

Materials and booklets are in all primary schools.

Note taking- An important skill that needs to be taught from level B. (see support guidance)
Overwriting – At initial stages of writing pupils ‘overwrite’ the first sentence of a story that has been pre-written by the teacher to raise awareness that a story has more than one sentence.

Pupil checklist-  This is a list of targets for each 5-14 level that pupils use when conferencing and editing their writing.

Pupil Writing Record – This is a sheet for individual pupils to keep at front of writing jotter/in writing folio to record writing activities completed and identify next steps to be worked on- these may be identified by peers during conferencing, or by the teacher.

Reading and writing wall- This is an area where word banks/phrases can be displayed and accessed by the pupils to support writing.

Star writer s-  An award that is given by teacher/pupils in recognition of  effort/content/structure etc.  in writing.

Teaching board/targets board -  This can be a designated writing board  or a dedicated area of the writing wall or the blackboard for displaying selected targets.

Text Detective Board- This is a laminated board that can be used by pupils independently, in pairs or trios to think, reflect and state why they liked the text and then share ideas with peers. 

At conferencing stage of writing pupils can read/check/improve their pieces of writing using the Text Detective Board. Using the Text Detective Board pupils should:

· record the part of writing they are conferencing on (e.g. opening)

· parts they like/dislike

· ways of improving the texts (e.g. better use of adjectives or adverbs)

At editing stage of writing pupils can proof read and edit their writing on technical aspects of spelling, grammar and punctuation. They can use side 2 of Text Detective Board to record ideas on how the writing can be improved. (see N. Lanark support material)
Trios/pairs – Small groups of pupils organised by the teacher for conferencing and editing writing. These can be arranged in mixed ability/ similar ability. These groupings can also be used in reading activities e.g. in reading for information and in other curriculum areas.
Whiteboards- Small individual wipeable boards that can be used for spelling activities e.g. writing daily spelling words or attempting unfamiliar words whilst writing.

Writing targets – writing targets from North Lanark pack that look at aspects  of composition and structure from level A - E

