Poster Plan/Writing Format
Level A

	Planning a Poster
	Functional Writing

	What is the event?
	Practise layout

	Why is it being held?
	

	Who is it for?
	

	Where is it being held?
	

	When?  Date and time
	

	How much are the tickets?
	


Level B

	Poster Plan

	Name:
	Date:

	What?


	Writing style:

bold, italic, underline, upper case, lower case, script, computer printed letters

	Where?


	Layout (Practise)

	When?


	

	Why?


	

	Other information or details


	

	
	

	
	Check your poster has all the information on the plan.




Level C

	Poster Plan

	Name:
	Date:

	Title:


	Writing style:

bold, italic, underline, upper case, lower case, handwritten, computer printed 

	What?


	

	Where?


	Layout (Practise)

	When?


	

	Why?


	

	Words and Phrases to describe message


	

	Other information or details


	

	
	

	
	Check your poster has all the information on the plan.




Level D/E

	Poster Plan

	Name:
	Date:

	Title/Main Message:



	Style/Tone: Formal or Informal



	What?


	Writing style: (select)

bold, italic, underline, upper case, lower case, handwritten, computer printed 

	Where?


	Layout: (select)

Paragraphs, sections, bullet points, numbers, headings, summary

	When?


	Practise layout



	Why?


	

	Words/Phrases for effect and impact


	

	Other information or details


	

	
	

	
	


