Functional Writing– Level A

Attainment targets: Write briefly for a simple practical purpose.

	Assessment Criteria:

The pupils will be able to
	Teachers will
	Assessment Evidence 
	Evaluation/

Next Steps for Learning and Teaching
	Suggested

Resources

	Identify/describe some main features of a given genre

Begin to understand the link between  reading and writing

Use appropriate software programmes e.g. Clicker/Textease to create and present written texts
Provide key words and phrases for a simple plan, with support
Write at least 2 or 3  steps in a process

Begin to understand the concept of redrafting

Begin to undertake trio work

Dictate/write with adult support, a set of instructions (may be a labelled  flow chart, direction, diagram, drawing etc.) which follow a logical sequence.
Design, with adult support,  a poster/leaflet with some relevant  detail

Dictate/write with adult support, a report with at least  two linked ideas.

Dictate/write a simple letter, with adult support, using appropriate language and layout

Dictate/write a news article, with adult support, at least 2 connected facts 

.
	(Refer to Highland Council ‘ Programme of study – Early Years’ for pre-level A activities)
· Provide a rich environment , exposing pupils to a wide a range of functional print before embarking on any formal functional writing by:

-     giving pupils a wide experience of sequencing activities

-     setting up a writing/literacy area with a variety of    

       reading/writing tasks or activities

-      exposing pupils to functional writing through non-

       fictional texts, environmental print, etc.   

-     modelling  list making, form filling, etc.

-     creating  play situations   - pupils using  menus, lists, 

       labels, filling  forms, etc

-     allowing pupils to  experiment with emergent writing 

      throughout the curriculum

· Provide opportunities for ‘real’ writing across the curriculum 

· Provide opportunities for  reading ‘big’ non-fiction  books to model different genre and discuss features for writing 

· Keep writing folios for all pupils

· Reinforce the core targets at all times
· Provide regular opportunities for incidental writing opportunities along with more formal writing sessions

· Reinforce the link between reading , writing  and talking and listening by providing opportunities for ‘trio’ work 

· Develop home –school links for reading and writing e.g.

· asking pupils to orally tell parents 2 facts they found out about by reading a non-fiction home reader and retell in class (parents should be informed of the key questions that should be included  What? How? Why? etc.  

· write out a shopping list, write simple instructions, prepare a short talk about themselves etc. with parent support

· Introduce the concept of using word processing for all stages of writing (refer to ICT programme of study for appropriate 
       creating and presenting skills)
Begin the following procedures for Level A Writing when pupils are ready:

Preparing to write (Think  Model  Talk Plan)

· share purpose (Why?) and audience (Who?) with pupils

· share targets with pupils and display on teaching board 

·  read/display a model of the genre of writing e.g. instruction/report/letter/poster using a ‘big’ book exemplar  (pupils should have been exposed to the type of genre prior to the writing activity)

· discuss/highlight relevant  features  e.g. layout, print, language used etc.

· highlight  genre words and where pupils will locate them 

· provide pupils with custom–made planning sheets 

· give pupils the opportunity to share their plans (to whole class/in pairs/trios etc)

The Writing Process (Think  Write  Review)

· organise class to make scribing manageable, where still necessary

· circulate offering support as pupils  overwrite/underwrite/write

· help pupils to observe and select important features and order their writing

Conferencing & Improving

(Think  Talk about  Check  Improve)

· ask pairs/trios to check writing targets met

Proof Reading and Publishing

(Edit   Presentation)

· ask pairs/trios to check core targets met

· choose star writers and allow them to  share their work with class

· display/store finished articles

· give  pupils opportunities to read displayed work

Complete ‘contexts’ for the following: e.g.
Letter: thank you letter; letter to friend
(pupils should have experience of writing at least 2 of the following genre)

· Instructions:
· materials you will use

· steps you will use (first, then, next, finally)
· a simple title
· Poster:  
· select what, why, where, who, when

· simple title

· one or two pieces of information

· Report:
· 2 or 3 simple facts connected to the topic (what?)

· Select Why? How? When? Where? Who?

· Link facts together in an order

· A simple Title

· Letter:
· the topic or event    (Select Why? What? When? Where? Who?)

· how you feel and why

· use a greeting, date, simple ending

· An event/news article: (if appropriate at this stage)
· the event

· 2 or 3 facts connected to the event

· Select What? Where? When? Why? How?

· A simple headline

· give pupils a mock test on  2 chosen genres over a session and assess these  pieces  formally against 5-14 national assessment  criteria.  These should be graded and kept in the pupils’ writing assessment folios which should follow the pupil from P1-P7. 

· talk with the pupil about successes and next steps and together set writing targets for the next period.


	· Observation

· Activities in correct sequence

· Samples of emergent writing

· Question & Answer

· Observation of skills

· Samples of written work/saved writing

· Question & Answer

· Homework diaries

· Observation of skills
· Question & Answer

· Printed/saved texts
· Observation of skills

· Pupils’ plans

· Question & Answer

· Observation

· Discussion

· Pupils’ writing/saved files

· Peer/self evaluation
· Observation

· Question & Answer

· Pupils’ writing

· Observation

· Question & Answer

· Pupils’ writing

· Writing wall/displays

· Star Writer lists

· Observation

· Question & Answer

· Discussion

· Pupils’ writing/saved files

· Writing wall/displays

· Star Writer list

· ‘My record for writing’ sheets

· Pupil writing records

· Marking against the targets

· Pupil checklists

· Marking against National assessment criteria

· ‘My record for writing’ sheets

· ‘My record for writing’ sheets

· Pupil writing records
· Pupil folios

	
	· HC Programme of Study – Early Years

· N Lanark Booklets 2 & 3

· N Lanark Functional Writing Pack

· ‘Writing /targets board

· Core targets level A
· Writing targets level A
· Pupil planning sheets (see support material)
· Pupil checklists (see support material)
· Functional “Bright Ideas” book

· Trio work (see glossary for explanation)
· Conferencing Guidance (see N. Lanark support material)
· Homework diaries

· H.C. ICT programme of study

· Story bags/Science sacks

· ‘My Dictionary for Writing’ 
· ‘Have a go’ boards (see support material)
· Dry wipe markers
· Non-fiction Big Books 

· Textease/Clicker 4 

· National Assessments level A (see assessment folder in support material)
· Reading and writing  walls

· Collins Writing Scheme – Introductory Book

· ‘Writing House’ videos 1 & 2 (Channel 4)

· Real examples of the genres

· Collected examples of pupil work to act as exemplars for future lessons

· Star Writer awards

· Pupil Writing Records (see support material)

· ‘My record for writing’ sheets

(See support material)



Cross curricular: Writing strands: Punctuation & Structure; Spelling; Handwriting & Presentation; Knowledge about Language
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