Functional Writing– Level C

Attainment targets: Write in an appropriate form and with adequate vocabulary to communicate key events, facts or ideas.

	Assessment Criteria:

The pupils will be able to
	Teachers will
	Assessment Evidence 
	Evaluation/

Next Steps for Learning and Teaching
	Suggested

Resources

	Understand the purpose and audience for a piece of cross-curricular writing
Use appropriate ICT skills to produce a variety of genre e.g. report, letter, list
Take notes to help plan writing 
Plan appropriately using a number of  key words and phrases 

Include adequate information in a piece of writing to convey key message
Complete trio work with increasing independence
Complete editing work with increasing accuracy
Write a set of instructions (may include a labelled  flow chart, direction, diagram, drawing etc.) which detail important steps in a clear order

Design a poster/leaflet  which delivers a clear message and with no important detail left out

Write a report  that clearly identifies the topic and links important  facts in logical order

Write a letter
using powerful language which helps the reader to understand thoughts and feelings.  

Write a news article, detailing  important facts, sub headings  etc. to create a coherent piece of writing.


	· Set writing within real contexts and use  cross-curricular  themes for writing e.g. short Health report,  short set of directions, instructions on how to make something

· Reinforce the links between reading, writing, talking and listening by having fortnightly ‘big’ book lessons where knowledge about language, punctuation and structure etc. can be discussed, highlighted and modelled

· Provide opportunities for trio/group stories

· Provide opportunities for pupils to use word processing for all stages of writing (refer to ICT programme of study for appropriate creating and presenting skills)
· Continue to teach the pupils how to take notes:
· model/use phrases/note taking in  planning stage of writing

· use note-taking strategies/record sheets in reading for information (see reading support material)

· ask pupils to write down 4/5 pieces of information after looking at/listening to video/radio etc
· Provide opportunities for home-school links in writing e.g. make notes for a talk, prepare questions for a visitor to school, write directions on how to get from front door to bedroom, write review of book read etc.

Preparing to write (Think  Model  Talk Plan)

· share purpose (Why?) and audience (Who?) with pupils
· share targets with pupils and display on teaching board 

·  read/display a model of the genre of writing e.g. instruction/report/letter/poster (pupils should have been exposed to the type of genre prior to the writing activity)

· discuss/highlight relevant  features  e.g. content, layout, print, etc.

· highlight  genre words and where pupils will locate them 

· provide pupils with custom–made planning sheets 

· give pupils the opportunity to share their plans (to whole class/in pairs/trios etc)

The Writing Process (Think  Write  Review)
· as pupils write, circulate offering support, help pupils to observe and select important features and order their writing and provide feedback.

Conferencing & Improving 

 (Think  Talk about  Check  Improve)

· ask trios to check if writing targets have been met using checklists

Proof Reading and Publishing

(Edit   Presentation)

· ask trios to edit against core targets

· choose star writers and allow them to  share their work with class

· display/store finished articles

· give  pupils opportunities to read displayed work

Complete ‘contexts’ for the following: e.g.
Instructions: how to plant seeds; how to bake a cake
(at this level pupils should have some experience of writing all the following genre)

· Instructions: 
· materials or equipment you will use

· important steps used in a clear order
· use some linking words in steps (e.g. then, after, therefore, so)
· language for instructions (verbs, adjectives, adverbs etc.)
· suitable title and  headings
· Poster/Leaflet:  
· The clear message of the poster/leaflet (select What? Why? Where? Who? When?)

· Words and phrases which tell more about the message

· Suitable title and headings

· Organise simple layout  (bullet points, numbers, short paragraphs)
· Report:
· Main idea about the topic

· Important facts  which tell more about the main idea (select – What? Why? Where? When? What? How? Who?)

·  Words and phrases suited to the topic

· Important Facts in a clear order and link them together

· Suitable Title and Headings

· Letter:
· the topic or events and how they are linked    (Select Why? What? When? Where? Who?)

· thoughts and feelings about these events

· use powerful words and phrases that help the reader to understand thoughts and feelings

· use a greeting,. address, date, simple ending

· News Article: 
· the main event

· Important facts which tell about more about the event

       (Select What? Where? When? Who? Why?  How?)

· Words and phrases suited to the news article

· Organise and link important facts together (sub sections) 

· Suitable headline and sub headings

· give pupils a mock test 3 times a session and assess these  pieces  formally against 5-14 national assessment  criteria.  These should be graded and kept in the pupil’s writing assessment folio which should follow the pupil   from P1-P7.

· talk with the pupil about successes and next steps and together set writing targets for the next period.


	· Question & Answer

· Discussion

· Pupils’ writing

· Observation

· Question & Answer

· Printed/saved texts

· Observation of skills

· Pupils’ notes

· Question & Answer

· Discussion

· Observation of skills

· Discussion

· Samples of pupils’ plans

· Question & Answer

· Observation

· Discussion

· Pupils’ writing/saved files

· Peer/self evaluation

· Evidence of redrafting in pupils’ writing

· Peer/self evaluation

· Evidence of editing in pupils’ writing

· Observation

· Discussion

· Question & Answer

· Pupils’ writing/saved files

· Writing folios

· Writing wall/displays

· Star Writer lists

· Pupil Writing Records

· ‘My record for writing’ sheets

· Pupil Writing Records

· ‘My record for writing’ sheets

· Pupil folios


	
	· N Lanark Booklet 5

· N Lanark Functional Writing Pack

· Writing /targets board

· Core/Writing targets level  C

· Homework diaries

· Pupil planning sheets (see support materials)
· Pupil checklists (see support material)
· Conferencing Guidelines (see N. Lanark support material)
· Text Detective Boards (see N. Lanark support material)
· H.C. ICT programme of study

· Functional “Bright Ideas” book

· ‘My Dictionary for Writing’ 

· ‘Have a go’ boards ( see support material)
· Dry wipe markers

· Variety of non-fiction books
· Non-fiction ‘big’ books 

· Textease/Word

· ‘Clicker 4’ 

· National Assessments level C (see assessment folder in support material))
· HMI marking criteria (see support material)
· Reading and writing  wall

· Real examples of the genres

· Collected examples of pupil work to act as exemplars for future lessons

· Scholastic ‘Literacy Centres’

· Pupil Writing Records (see support material)

· ‘My record for writing’ sheets (see support material)

· Star Writer awards




Cross curricular: Writing strands: Punctuation & Structure; Spelling; Handwriting & Presentation; Knowledge about Language

                            Reading   Listening & Talking   French/Gaelic   Environmental Studies  RME   Health   ICT   Science


