
Punctuation and Structure – Level C

Attainment targets: In the writing tasks, punctuate many sentences accurately including the use of commas and question marks; begin to use paragraphs. 

	Assessment Criteria:

The pupils will be able to
	Teachers will
	Assessment evidence
	Evaluation/

Next Steps for Learning and Teaching
	Suggested

Resources

	Use question marks appropriately in writing tasks

Use exclamation marks appropriately  in writing tasks

Use commas appropriately in writing tasks -   to mark a division in a sentence or  in a list

Be made aware of the importance of punctuation to help the audience interpret the text

Recognise the key features and layout of a paragraph including the term


	· Revise and consolidate the use of capital letters,  full stops, question marks and linking words through reading and writing activities
· Reinforce the core targets/writing criteria at level C when pupils are writing
· Highlight the use of exclamation marks in pupils’ reading materials/’big’ books

· Show /illustrate when exclamation marks are used  e.g. when someone is shouting or excited or surprised, something very unusual has happened, an order is given 
· Provide writing opportunities where pupils can use exclamation marks e.g. in signs, posters, in dialogue
· Through use of ‘big’ books/reading material highlight commas and discuss their function 

i.e. in lists;  marking a division in a longer sentence 

· Provide opportunities for  pupils to use these to add structure to their written work 
· Introduce the pupils to the term ‘punctuation’ as a way of describing the above technical terms

· Introduce a school agreed marking code and use  during  self/peer editing of work/teacher marking
· Ask pupils to complete exercises on question marks, exclamation marks, commas  using commercially produced, ICT packages and teacher prepared materials

· Provide opportunities for pupils to reinforce ‘terms’ in homework exercises

· Ask pupils to conference and edit in order to highlight aspects of  punctuation and structure  which may impede or aid audience understanding  – reinforce the importance of re-drafting writing 

· Give pupils opportunities to use increasingly extended text-handling features in word processing (see Highland Council ICT programme of study, creating and presenting)
· Provide opportunities for co-operative writing   
· Through discussion of ‘big’ books/texts/pupils’ written work explain the term paragraph i.e. a group of sentences about one main idea .
·  Introduce the concept of main ideas and/or topic sentences in paragraphs
· Read out paragraphs and ask pupils to identify the main idea/topic sentence

· Explain that a new paragraph can indicate the following:

· The beginning, middle and end of a short story
· A change in time, place, action in a story

· Different aspects of a topic e.g. an animal – habitat, diet, enemies

· Reinforce paragraphing as a core target when pupils are undertaking writing activities


	· Observation of skills

· Question & Answer

· Discussion

· Observation

· Question & Answer

· Discussion

·  Pupils’ writing/print outs

· Self/peer assessment 

· Observation of skills

· Question & Answer

· Discussion

· Self/peer

Assessment

· Pupils’ writing/
print outs

· Jotters/

      Worksheets

· ‘My record for writing’ sheets

· Homework 

Diaries
 ‘


	
	· North Lanark book 5

· Text Detective Boards/advice (see N. Lanark support material)
· ‘Revise Wise’ 

 BBC  publication 

· Nelson Grammar book 2 

· Language Works (Folens)

· English Alive levels 2/3 (Collins)

· Big Books 
· Textease/Word

· H.C. ICT programme of study

· Agreed school marking code (see exemplar in support materials)
· ‘My record for writing’ sheets(see support material)



Cross curricular: Writing strands: Functional; Personal & Imaginative; Knowledge about Language; Handwriting & Presentation
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