
Pupil Induction Policy

A structured and planned transition from different stages within the education system eases the pupils through what can be worrying phases of their lives. A positive transition can promote a positive attitude to education as a continuum for life long learning. 

Aims for induction into Nursery and Primary:

· To encourage all parents to be partners in their child’s education.

· To assist parents in helping their child towards readiness for school.

· To make a happy transition from home to school.

· To support the pre-school child towards independence.

· To ensure that any relevant information from outside agencies is acknowledged and acted on particularly in regard to children with special needs.(See transition statement in Support for Learning Policy)

Induction into the Nursery

The school is fortunate in having its own Nursery which takes children in their pre-pre-school year (3 year olds) and also in their pre-school year (4 year olds). The Nursery teacher/Assistant has responsibility for liaison with the local playgroup, parents and Health Visitor. As well as undertaking liaison she organises the induction programme. As the children move up from the pre-pre- school class into the pre-school class within the same setting, the induction procedures are mainly relevant to the pre-pre-school class. There is however an Information Evening for the pre-school parents on the pre-school curriculum. Creche facilities are provided for children to give Staff a chance to speak to parents during enrolment.

As pre-pre-school pupils enter the Nursery at 3 dates during the year due to birth dates, parents and children get an opportunity to visit the Nursery class at any time prior to entry date as do any children moving into pre-school Nursery during the year.

Procedures:

· Information on enrolment is issued to the local community/play group

· Enrolment and issue of Nursery Brochure

· Nursery Teacher/Assistant visits the playgroup

· The playgroup are invited to school sports, Nursery assembly and other school events

· Inductees visit Nursery class for visits prior to their entry date

· Information Meetings are held for parents

Pre School to Primary School

Procedures:

· Enrolment

Enrolment week for Primary 1 is usually in February, and prospective parents can come to enrol their child at the school any afternoon during that week. The Head Teacher and Senior Teacher will meet the parents and help them fill in the appropriate forms, and give out necessary information including a copy of the schools prospectus.  If parents wish to bring their child along to the enrolment meeting, the children will get a chance to play and be supervised while the parents enrol their child and speak to the teachers.

· Information Evening

After Easter an evening meeting will be held in the school in order to introduce parents to the Infant Department and give them an opportunity to look around the whole school.  The School Board and Parents Association are usually represented at this meeting. An information booklet is given out and the Senior Teacher will give a brief introduction to the early years curriculum and show a video of the children at work.  The School Board and Parents Association will also give a brief description of their part in school life.  Tea and coffee will be available afterwards to allow parents to talk with members of staff, School Board and Parents Association.

· Integration into primary one

During the summer term the Senior Teacher will liaise with the Nursery Staff to arrange for the Nursery children to spend some time in the classroom with the Primary 1 Teacher. The Primary 1 teacher also spends some time in the Nursery with the children.

The inductees are ‘buddied’ with a member of the existing primary one class and we have sessions of ‘buddy’ time built into the summer term programme. The existing primary one pupils act as ‘buddies ‘ to the new primary ones during break-times. 

· Starting school

The children and parents receive letters giving them their entry date for August in June The children attend school in the morning only for the first month.  The first Parents Night in Primary 1, in October, takes the form of a talk about the curriculum, materials that are used and teaching methods that the children will encounter during their Primary 1 year.  There is an opportunity for informal discussion afterwards.

Other information

All the children at present attending the Nursery Class will have participated in a variety of school events such as a joint Christmas Party with Primary 1, school assemblies, sports day and school concerts.

Any child in the area who does not attend our school Nursery but will be attending our primary school, will be invited to attend the above events where possible so they can meet the staff and other children prior to coming to school.

To ensure that we give a quality service, the parents are asked to complete an evaluation sheet during the following October, so that we may adjust our induction process for the following year if it is required.

INDUCTION FROM PRIMARY TO SECONDARY

Aims for induction from primary to secondary:

· To prepare the pupils for the move from primary to secondary education.

· To ensure pupils and parents are informed of procedures for transfer.

· To ensure transfer of required information about pupils, including pupils with Individual Education Plans, specific learning difficulties or medical/equipment requirements.
· To allay pupils fears and perceived fears
Procedures:
· Primary 7 pupils complete Modern Language/Gaelic choice form for forwarding to Secondary (February)

· Multi-agency meetings are arranged with parents of pupils transferring with IEPs or Special Needs (February)

· Primary 7 teachers and Head Teacher visit Secondary to identify pupils who require Learning and Behavioural Support, have health/ medical needs or are very able (Feb./March)

· General pupil information is transferred to Secondary re Phoenix System and Secondary School Prospectus is issued to pupils (April)

· Pupils who have been identified as benefiting from an extra visit to Secondary to meet Support for Learning Staff and become familiar with the building visit the school in a small group (May)

· Primary 7 teachers complete information on pupil 5-14 attainment, general 5-14 progress and other pertinent information and forward to Secondary (May)

· Secondary Guidance Staff visit the school to speak to the primary 7 pupils (May/June)

· Primary 7 pupils are informed of classes/house groups for Secondary (June)

· Primary 7 pupils spend 2 induction days at Secondary (June)

· Parents of primary 7 pupils attend information meetings at Secondary (June)

· School transfers Pupil Progress Records to Secondary (June)

· On entry to Secondary the new pupils are assigned a ‘buddy’(August)

General:
The primary 7 teachers discuss aspects of Secondary school life regularly throughout the year in a variety of contexts. The pupils are given extra responsibilities to prepare them for greater independence and responsibility. We have a monitor and buddy system and all pupils in the school vote for House Captains from the primary 7 class. We encourage the primary 7 pupils to work more independently and to undergo individual talks/presentations and research. We discuss with parents at Parents’ Evenings in November and June, areas needing to be worked on/next steps to help prepare them for transfer. The pupils also attend a week’s course at an Outdoor Centre in the summer term to help develop inter-personal and independence skills. The pupils are invited to attend some organised events at the Secondary in their final primary year e.g. sports, quizzes. 

Monitoring and review

Parents are asked for their views on our induction procedures and these are amended appropriately. Transition is also considered when auditing QI on ‘Partnership with parents, the School Board and the community’ as part of school development planning.
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