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Secondary School
Library Policy
Aims
1. To provide resources relevant to the needs of pupils and staff.

2. To ensure resources can be easily accessed.

3. To facilitate independent learning.


4. To promote library use.

5. To promote the use of ICT within the library.

6. To liaise with outside library and information providers.

1.
To provide resources relevant to the needs of staff and pupils
Stock selection
· Resources will be purchased to support the curriculum and to encourage reading for pleasure.

· Recommendations for the purchase of resources from pupils and staff will be considered.

· Stock will cover a wide interest and ability range, taking account of equal opportunities and multi-cultural issues.

· Overall selection will rest with the librarian.

Stock withdrawal
· Resources will be withdrawn when out of date, when in poor physical condition, and when no longer relevant to the needs and interests of pupils and staff
Budget allocation
· A library budget will be allocated annually by Senior Management, and will reflect the library resource needs and budget constraints of the school.
2.
To ensure resources can be easily accessed
Organisation
· Non fiction will be arranged by the Dewey Decimal Classification System and careers materials according to the recommendations of Careers Scotland.

· The TALIS automated library system will be used for issuing and to provide a catalogue of resources held in the library.

Access
· Access to the library will be available to all pupils and staff from 8.30 to 5.00 pm Monday and Tuesday to allow for late study if required and 8.30 to 3.30pm on Wednesdays and Thursdays, 8.30 to 3.05pm on Fridays.  
· During the school day priority will be given to pre booked classes and groups of pupils/individuals doing research.

· Pupils in 5th and 6th year may use the library at any time for private study and borrowing, at the librarian’s discretion.

· Pupils may book the use of computers throughout the day, including lunchtime and after school.

3.
To facilitate independent learning
· A formal library skills course will be delivered to S1 in English class time.

· Additional instruction will be given to other year groups as necessary.

· All year groups will receive instruction in the use of careers resources.

· Instruction in the use of ICT within the library will be provided.

· All pupils will be expected to behave with consideration to other users.

4.
To promote library use
· The library will provide and promote resources for all pupils and at all levels.

· The librarian will administer a book club, organise reading groups and displays to promote reading for pleasure.

· The librarian will discuss course resource needs with staff.

· Information relevant to subject departments will be disseminated to staff.
5.
To promote the use of ICT within the library
· The librarian will maintain an awareness of suitable web sites to support the needs of pupils and staff.
· Internet will be used as an educational research tool.

6.
To liaise with outside library and information providers
· The librarian will co-ordinate external borrowing of resources and maintain local and national contacts with information providers
Highland SLS July 2008


[image: image1.jpg]